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LFIGs OF TRATNING

NUTIGE HL N L%
NO, 13-53 | ;A 1983

SUBJECTs  Utilization of Aduindstretive Supplics und Jquiprent

RIFBUHCEs  CIA Netiso Ne. -«mad 10 Aprdl 1953 25X1A

1, The reforenol notice fmm tho legletios Offico to wndertakn
& progran of ecenmide utilization of administrotive supplics ood oquips

&

2o AL tho requost of tho Chiof, Logistiss Offdee, the folley
inforixiien is discerinnted o all 0Tkt porsonnols e

“It ds boliovod that overyono in the Agency ean conbributo
Lowoxd tho propor aseaplishoont of the Aduindotrationts

- objestivo for crooter cconemy and officiensy in thoe Governmond,
by Jjolab and individusl proctico of swypply discipline an
reloted to above subjoct, A progrop Se beiog indtinted to
roduge tho cast of offico supplico and oquipmont per poraon
without handieopping in any oy the produstive affort, Tue
pragron con sueeced only if all persconcl. are cneeurosod to
boliewe in and prectios the prinsiples broucht to thosy
attoention, ‘

ICoat Connciousnena® ahould be the u;rpamwst thoucht of ail
@ployoss in utilizotion of supplios andfor oquipdent.

Mnﬁn.mmﬁiw supplies are fer your use in tlw perforunngs
of your dutios, .

Whan drawing supplice, ask for soly wlot you need and use
Bk rou arc iseued. Do not hoord supplies. a

A deol: and oifice ahecl %o rotwrn expuss o chion ond oqud
mont to supply choanosls, will be mﬂmm‘% tho nmz*@%m@ﬁ;@
by your Adrdodstrative Officers, in eonjunciden with Dnilding
Supply persoansl. All euployees are requested to cooperete
fully with personnel assigned to this functien.

i an integrated
ment (s part of an {alzgia
T s tas file it must he

| w"‘ TRICTED file. s._eparaied fram Y
B C““"“""" subiected 10 individual systemaile 18
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HWnote and axteovorpneo in the uidilisetien of Supplias and
EKpdprent affocts oll of up as tespoyers, thepefors, we
should be just os pragsical in this matler, 0s we are in
the manopsment of our dndividwl hougeholds.® :
25X1A
Pirestor of Tredning
Disteibutdons ALL OTH Forsomnel
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